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Shure Incorporated

1

Introduction

The purpose of this document is to describe the facilities in the SW6000-ADV Advanced meeting
Management module.

The module adds the following functionality to SW6000 basic functionality:

1.1

Control of Podium Microphones

Using a Secondary meeting role

Use of a ‘Show name’ for participants

Enables Web Browser screen in CUA

Search in historic Voting Results in CAA

Using ‘Agenda subject configuration’

Using ‘Speaker type configuration’

Attaching Speakers to subjects in the Agenda

Attaching documents/URL’s to subjects in the Agenda using Hyperlinks
Option to send Alerts from CUA to third part systems using SW6000 ECA module and/or to CDA
(personalized CDA's only)

Enables Advanced Speech Time Control

Enables the use of Groups

Enables Messages to Groups

Licensing

The SW6000-ADV Advanced meeting Management module is add-on to the SW6000 Software and need a
separate license.
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Shure Incorporated

2 Podium Microphones

2.

>odium 1.

A conference unit (except the MXC640 and the DC 6990) can be configured
in the ‘CAA|Setup|Conference units’ in the column ‘Seat type’ as a Podium
Microphone. Up to 3 units can be configured as podium microphones

Pressing one of the Podium buttons in the CUA will turn on the Podium
microphone. If there is more than one Podium microphone configured "
extra buttons will appear to activate the individual Podium microphones.

Pressing the Podium microphone button again will turn the microphone off.

The button is red when the Podium microphone is on.

Selecting a participant in one of the lists and then selecting the Podium
microphone will turn on the Podium microphone with the name of the

selected participant.

odium 2 & Podium 3

H Conference Units

English (United States)

Units in room

Room# Seat# Serial# Seat Type

1 -1 000.013.178  |CM unitt. |~
1 v |2 001.195.040 |CMunitt.. |~
1 k! 000.106.096 |DMunitt.. |~
1 -4 001.093.193  |CM unitt. |~
1 |5 001.079.190 [+, Podium =
2 -6 001.112033 DM unittype |
1 -7 001.112.116 | CMunit type

1 -8 002147106 | aunit e -
1 v 9 001.079.251 |2 Podium mic|
1 - 10 001.098.013 |2 Podium mici
1 -1 001.088.041 f’?iﬁggﬂsea
1 - |12 001.078.234

PC
- |13 001.084.092  [DMunitt. [~
- |14 001.097.248  |DM unitt. :

-

-

m Conference User Application

Line In

All requests off

Podium 1

Reply on

Alert on display

Start voting

Julia Stone

Mimic diagram
Agenda
Result
Participants
Messages
Web browser
Meetings
Control menu

Logout

Request list

control Speech time

Exclusive Reply
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2.2 CAA Conference Units

Setup

&R Conference units

This screen is used to configure
the seat assignment setting up
relations between microphones,
seat numbers and computers ;
running the CUA Application.

English (US)

Units in room #

The following additional options
are available:

2.2.1 Seat type/Podium x

If a seat has been set to the Seat
type “X. Podium” microphone,
the unit on this seat will be
turned on with the “Podium x”
button on the CUA. There can be

up to three different podium heckunts
i Mic check
microphones.
Log all out

A seat assigned a podium

Room# Seat# Serial#

Run tim._.

Comments
Crealed 31-08-202

Mic on

Crealed 14-09-202..

Created 14-09-202

Creafed 31-08-202..

Created 31-08-202...

Crealed 14-03-202
Created 09-09-202
Crealed 09-09-202
Created 31-08-202
Crealed 31-08-202

Created 31-08-202...

Crealed 31-08-202

Crealed 31-08-202..

Created 14-12-202

Created 14-12-202... |

Crealed 14-12-202
Crealed 21-12-202
Created 21-12-202
Crealed 21-12-202

LCreated 21-12:202..,

ONNE RN EEE R R R R R R © R E R

T

dojpoojoojoooojoooooojooooo);

Crealed 31-08-202

"Created by COATA. |

Close

microphone cannot be inserted in
a participant ‘Seat table’.

Seattype  Useserialf  Meeting role  PC name Ul size on PC Mi. LS
006.004237 |CMunitL.. v Chairpers... v |PCCHNIELSEC01~1 |Min. 1280x800 b i [ ]
006.005.045A |DM unitl.. ~ Delegate e vi0 (v]10 v
006.005.0458 |DM unitt.. ~ Delegate bucf >0 § v
006.005.022A |DM unitt.. Delegate had vio iv|{0 v
006.005.0228 |DM unitt.. v Delegate v vio 0 v
007.108181 _[DMunitt. v Delegate v |PCCHNIELSEC01-2 [Min 1280x800 |~ 0 [0 |~
006.005.038A |DM unitL.. ~ Delegate bec vio [v]0 v
006.005038B |DM unitt.. Delegate hd v0 |0 |v
005220005 |CMunitL.. |~ Chairpers... |~ ~Jo v|o [~
006040070 |CMuniL. v Chairpers._ | | ¥[o ~o [~
005218181 [DMunitt.. v Delegate v ~lo [vfo |~
005219056 |DM unitt.. ~ Delegate ot v{0 V|0 v
000.106.096 |DMunitt.. Delegate v vi0 (v]0 (v
0011950404 |DM unitt.. ~ Delegate v vi0 (vjo v
0011950408 |DM unitt.._ Delegate v ~lo ol
001223139 [DMuntt. v Delegate - ¥lo vfo [~
006.005043 |DMunitt.. Delegate b ~10 [~]0 (v
006.061.172A |DM unitL.. ~ Delegate et vi0o vjo v
006.061.1728 |DMunitt.. v Delegate hd v|0 v|0 v
007,152.143 11§ 3 “lp lo [
007.108245 |1.Podiu... v Podum v ~[p vo [~
TO60 006,000 | Technican v | TBelegste < | PCCHNIELSECGT~3 (Wi 1280800 010 <10 o]
Replace
PC check Replace unit
Add Delete Delete all
Figure 2.2-A

Important: Podium microphones cannot be assigned to CUA’s, MXC640’s or DC 6990’s

Note: ‘Show name’ is not intended to be used for a seat configured as podium microphone. If the
description for the podium microphone need to be changed, use the ‘Setup|Language|Labels’ and rename

the button.
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3

3.1 CAA|User table

The following additional options are
available:

3.1.1 Second. meeting role

This tick box selects if the user shall
use another meeting role on
another seat during the meeting. If
ticked the user will get the meeting
role specified in ‘Second. meeting
role’ when logged into a seat
configured as ‘Secondary seat’ in
‘CAA|Setup|Equipment|Conference
units|Seat type’.

312 Meeting role

Dropdown box for selecting the
Secondary meeting role which will
be applied to the Participant when
logging into a seat configured as
‘Secondary Seat’ in
‘CAA|Setup|Equipment| Conference
units|Seat type’

3.2

The following additional option is
available:

3.2.1 Seat type|Secondary seat

If a seat has been set to Seat type:
‘Secondary seat’, a Participant
assigned with a ‘Secondary meeting
role’, will change his ‘Meeting role’
to the ‘Secondary meeting role’
when logged in at a ‘Secondary
seat’.

Secondary meeting role

CAA|Setup|Conference units

Search
English (US) Arabic = Chinese Dansk French Georgian Japanese Russian Spanish Weish
Search for
UserID 156| [EEEEE Modified 3162021
First last name 4 UseriD Groups 1User. 2User. 3User. % :
Login code 1) | Generate | Active M
Frank Summer 3853 [ .
[Jane Doe 238 |RedPa $  cadip 5FE6200D
Jesper Jensen 45 [BuaP. 1
Jan smin 2 |eara. ¢ mpon (]
D L 2 Y Fistilastname [ouia | [stone ]
’
= |
Juiia Stone (no V) 3852 v
|
Kiis Kringle ®’ | T L
Lora Halland 49 [BueP. b [paes ]
Michael De Garaia 348 |RedPa. |Dsmoc. | | Emall T e ]
Peter Hastings 44 Graen .. Ef 5 =
Raymond Smith 347 |RedPa |Democ...|conge 1 Usertable [ ~| [ 1Usertable
Roland Simmer 341 |Green..
Ronaiaouse w1 o 2usertae ][ ausermme
SEenasd Eodll o 3 3usertabie ~] | 3usertable Add Remove
Tom Daniels M0 [Buer [
9 Qrsted Jensen 4 Usertable UK ~| [ 4 Usertable
Groups |Lineral party v | Addgroup
Background
Voting weight 100000000 Mic attanuation [0 B v
——
Startcate 1] End date —
Fatcns (I— R e —
Second meeingrole [ Meeting role Chairperson v
I >
® Show active O showall Import ekt d iy
Export At Delete e ] close |
Figure 3.1-A

English (US)

untsinroom® [ |
Room # _Seat# _Serial # Seat Use serial #__Meeting role _PC name Ul size on PC Mi.. LS _ Runtim.. Ext. Comments ¥
e 006.004.237 |Secondary seat > Chairpers... || PCCHNIELSEC01-1 |Min. 1280:800 | ~|-1 ~|0 |~| B | [ [Created31-08-202
ER F] |008.005.0454 | Secondary seat Delegate - “lo ~lo | & | 00 |Created14-09-202_ |
13 006.005.0458 |Secondary seat Delegate - ~o o v H© [ |created 14-09-202...
T T 5 0 B
4 |5 006.005.0228 | DM unit type ~ Delegate |~ ~|0 0 |v =] [] |Created 31-08-202
1 |6 007.108.181 |DMunittpe  ~ Del || PCCHNIELSECO1-2 |Min 1280800 10 ~|o v & | [J [Created 14-03-202
1 |8 006.005.0384 | DM unit type ~| Delegate -~ ~lo0 vlo |~ = O |createan9-09-202..
1 ~|9 |006.005.0385 | DM unit ype ~ Delegate  ~ ~jo o v =] O |created 09-09-202.. |
1 |10 (005220005 |CMunithpe  ~ Chairpers.. v ~lo Vo V]| &= [ |created31-08-202.
1 «|11 006.040.070 | CM unit type ~ Chairpers... ~lo v|o v =] [0 |Created 31-08-202
1 |12 005212181 |DMunitlype ~ Delegate |~ ~lo vlo v & O |created 31-08-202
1 |13 005.219.056 | DM unit type S Delegate | v >0 |vjo v M [ |Created 31-08-202..
£ |18 000.106.095 | DM unit type ~ Delegate ~o vjo v & O [Created 31-08-202..
1 ~[20 (0011950404 |DMunittpe v Delegate v viovlov| ™ [ |Crested 14-12-202.
1 |21 |001.195040B |DMunitype  ~ Delegate |- “o oM & O |Created 14-12.202
1 v|2z 001223139 |DMunitype v Delegate v vio vlo v| B | O |Crested14-12-202..
1 |23 |006.005.043 |OMunithpe - Delegate | “fo o v| & | O |createazt-12-202.
1 |24 0060611724 |DMunittype Delegate v vlo vlov| © | O |createaz1-12-202.
7 |25 0060611728 |DMuntipe < Delegate - o vlo v| B | O |Created21-12-202_ |
1 |26 |007.155.145 |DMunitype - Delegate v “lo volv| & | O [createazi-12202.
1 vz 007.108.245 |1, Podium micr.. ~ Podum |~ vlo vlo v| B | O |Created31-08-202
1 |50 000.000.000 | Technician ~ Delegate |~ |PCCHNIELSEC01~3 |Min. 1280x800 ~l0 ~|0 v O | O |createabyCuA14.

< >

Check units Replace
Mic check PCcheck | | Micscan Replace unit

Log all out Add Delete Delete all [paie Canicel Close

Figure 3.2-A
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4 Groups

41 CAA|Tables|Groups

This table is used to create [ B Grou

Search

English (United States) | Chinese Taiwan | Danish | Dutch | Finnish | French | Germ + |+

groups used when assigning

. . . Search for
group speech time configurations
and also when counting votes.

Group... Sortor.. Group name

Shure GPM Group Abbreviation

Green Party

The Group table can also be S -
opened from ‘CAA|Tables|User LivealPary
table’ [Add Group].

EENICIES

Sort order

Description

Number of Participants

Red Party

RP

Customer id

Figure 4.1-A
Add ] [ peete || Upoae | cancel | [ Clase
Group name Name of the group.
Group Abbreviation Abbreviation of the group name (max. 3 digits).

Number of Participants
of the group (max. 4 digits).

A numeric number indicating the number of Participants which are member

Sort order
some reports. The lowest number is shown first.

A sort order number that determines in which order the groups are shown in

Description A description of the group.
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o Messages to Groups

Bl Conference User Application

Holland, Lora ()
House, Ronald ()

[5:23 PM] To "One" From Julia Stone (W)
an):

)
Please be informed, that you are supposed to take

over the Chairmanship at 15:00

[5:22 PM] To "All" From Julia Stone (W)
(Chairman)
Phone call for you. Please contact the secretary.

Please be informed, that you are supposed to take over the Chairmanship at 15:00

Send to my
group

Send to one Read Next Start voting Exclusive

Julia Stone (W)

Figure 4.8-A

Main
Microphones
Mimic diagram
Agenda
Result

Participants

Web browser
Meetings
Control menu

Logout

The Messages screen in CUA layouts which feature a side pane includes option to view a list of received
Messages and a list of Groups. The list shows all Groups created in the CAA application in the ‘Groups

Table’.

[Send to group] Select a message (or write one), select a Group and press this button to send the
message to all of the participants who are member of the selected Group and who

have an Ul for receiving messages.

Groups are created.

Note: The option ‘Send to Group’ is only available if a meeting is started and

[Send to my Group] Select a message (or write one) and press this button to send the message to all

members of the group the participant is member of.

Groups are created.

Note: The option ‘Send to My Group’ is only available if a meeting is started and
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6

The ‘Show name’ facility is used to configure the information shown for a participant in lists in the CUA

Show name

and CDA. The facility is configurable for each meeting role and is configured in the ‘CAA|Setup|Meeting

role’.

6.1

CAA|Setup|Meeting role

Search

Search for

| Er—
b

Delegate

Delegate, Mo voting right
Deputy

Guest

Mo Speaking right
Podium

Presenter

Secretary

Technician 1

Technician 2

VIP

Details

English (US) Arabic# Chinese Dansk French Georgian Japanese Russian Spanish Welsh

Meeting role

|Cna|rperson

Show name

| =<FirstName= <LastName=, (<UserTabled=), Chairperson, =Group= |

‘Web service 'Show name’

|Chairpersun (=GroupAbbreviation=)

Main menu

[] Participants

[ Microphones
[+] 'Set timers® default
(® Group name

() Group abbreviation

[] Mimic diagram

[~ Agenda
[] Result

[] Messages

[] Meetings

] Logout button
[] Web browser

Control menu

[] Interpretation

[] Display

[] System messages
[ Audio level

[+] Audio level on seats

] Audio output unit

Panel buttons

[ Speak

[ Exclusive

[+ Podium mic control

[~] CCU line input

[ Speak slow

[+ Voting control

B O Mute (own microphone)
® Reply

Functionality

[+ Microphone control
[~] Request list control
[+ Speech time control
[ Manual voting results
[+ Show voting dialog
[ Database selection
[+ Streaming control

[+ Participant votes status
[+ Controls on mimic

[+ Speaker list on main
[#] Request list on main
[+ Print vote result button
[~] Receive DCE990 alert

Speak operation settings

Speak mode

| System setting .73 |
Speak priority

| 5 (Chairperson) ~ |

Speak interrupt ability

|c v|

User rights
[+ Right to vote
[] Right to vote when paused
[+ Right to edit proxy votes
[+ Voting on CUA
[+ Validation / Registration
() External validation
@ Registration dialog
[] Mo speech time limit
[+ Show own speech time

[-] Speech time

[-] Show everyone's speech time

[+] 'Send to all' messages

| | Delete | ‘ Update

| | “Canceal ‘ | Close

Figure 6.1-A
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Show name

If this field is empty, the participants First/Last Name from the User table is
used in the list in the CUA.

If any entry is made in the Show name field that information is used. The
entry is used to configure information to be shown in various lists in the
CUA instead of the default First/Last Name.

In addition to text entries like ‘Chairperson’ or ‘Chair’, the following
variables can be used in the Show name field:

Information Information variable
First Name <FirstName>

Last Name <LastName>

Meeting role <UserType>

Title <Title>

User table 1 <UserTablel>

User table 2 <UserTable2>

User table 3 <UserTable3>

User table 4 <UserTable4>

Group <Group>

Group Abbreviation <GroupAbbreviation>
Voting Group <VotingGroup=>

Note: The Show name entry is used wherever Show name is described in
this manual. If the users first and last name only is to be shown it is
referred to as “First/Last Name”.

Web service show name

This entry is identical to ‘Show name’, however the entry is for configuring
the output from the Web Service.

Note: ‘Show name’ is not intended to be used for a seat configured as podium microphone. If the
description for the podium microphone need to be changed, use the ‘Setup|Language|Labels’ and rename

the button.
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[ Meetings

The Advanced meeting Management expand the options in the agenda

e Agenda subject configuration

e Alert on CDA

71 CAA|Meetings
The following additional option is
available in the meeting screen:

7.1 Alert on display

Text inserted in this field is used
to make a notification on a CDA
display. When filled in, a button
on the ‘CUA]Agenda’ is visible
enabling a user to display the
text typed in this field on a CDA
Screen (overlay). The button is
available if a text string is filled
in and the user has ‘Meeting role’
rights to ‘Agenda control’.

712 Agenda subject

configuration

The agenda subject configuration
for the meeting can be set using
a dropdown box.

A set of agenda subject
configurations is created in
‘CAA|Setup|Configurations|
Agenda subject configuration’.

Fingr Meetings | | From (Stan date) | | To(Stan dabe)
Meeting 1D Meeting name Published Requestsopen Staridale = Enddale Seat table Gy
(R eting 2018-12-12 12102018 10018 .
1252018 Agenca Capy
""" e Progyvotes || Sawe s e
Cptions {alig g
et
Publish iEHE
P
Dotails
English (United States] Danésn
Moeting 10 | voasy 52020 Customer mesting 1D | |
Mooting namo Pariiament Mesting #1112 ] Sttt 1202018 Custarmu fintd 1 [
Meeting mode Login using cace on list ¥ Start ime [Doeoe ke Customer field 2 |
Spesk mode Auomalic v End cale [12amom Customer fleld 3 |
Agenda subject configarasion  Nane ~ Customer fleid 4 |
Veting esafiguration HNana » Mastng byps [ v|
Regiskason cortiguration | Hone vl At on sptay | ]
hea it - [ Mo langusage choice 3t meeting star
Import. Exgort Add Delete Close
Figure 7.1-A
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8

8.1

Agenda

Agenda Options

The Advanced meeting Management expand the options in the agenda

8.1.1

Agenda subject configuration

Speaker type configuration

Attaching speakers to subjects in the agenda
Attaching documents/URL to subjects in the agenda using hyperlinks

CAA|Meeting|Agenda

B ~genda

English (US) Arabic =& Chinese Danish Dutch French Georgian Japanese Russian Welsh

# - Subject title Durati.. Speaker type ... ‘Open mic on : Agenda subject ... Voting configur..  Speech time c. *
| 1] [ callto Order 5m v MG v <
2 1 Adoption of Agenda 5m ~ v ~ v
3 1| - | Minutes of Previous Meetings 10m ~ ~ ~ ~ | Group 1hour,...
3A 2 Council Meeting - August 28, 20 ~ ~ : ~ ~
3Aa S Public Hearing - August 28, 2... v v v -3buﬂgn5_s ~
4 1| - | Delegations 30m ~ b : ~ ~ | Group 5min,
4A 2 Community Plan on Homeless... ~ v ~ ~
4Aa 3 Detailed presentation ~ Own seat ~ ~ ~
5 1| - | Public Hearings on the Integrated 10m ~ ~ ~ ~
5A 2 Move into Public Hearing ~ ~ ~ -Persan voting1 |~
58 2 Close Public Hearing ~ v ~ ~
6 1 Updates. This is a subject, whichi.. 15m ~ v ~ v
; § 1| - | Reports on the Integrated Commu... 30m ~ v : ~ v
TA 2 Integrated Community Sustaina. ~ ~ ~ ~
7B 2 AUMAAAMD Resolution - EUB ~ ~ ~ ~
7c 2 Development on Street Names v e v ~
7. = Bylaw 07/061 - Morth Central... ~ ~ ~ ~
7. zl Bylaw 07/061 - Morth Central... ~ e ~ ~ o
RRET ST ey @ R o <
Descriptions  Speak requests Vote results Hyperlinks Notes
Subject title
Call to Order Call to Order

Short description

Short description in ‘System language’

Description

Description in "System language’

Insert

Import

Export

Numbering

==

==

Close

Figure 8.1-A

Speaker type configuration

A speaker type can be selected from a drop-down list. If speaker type
is selected the speaker type is shown before the speaker name in the

CUA and the CDA Agenda. If speaker type is not selected only the

speaker name is shown. Speaker type is only shown in the CUA and

CDA if the subject title is empty. Speaker types are created in

‘CAA|Setup|Configurations|Speaker type configuration’.
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Speaker It is possible to insert an unlimited number of speakers as sub-
subject to a main subject or a sub-subject. Each speaker is normally
assigned each a sub-subject i.e. at level 3 below a level 2 subject like
“Reply”. The speaker is selected by selecting the speaker field at the
subject. A popup will open, listing the Participants assigned to the
meeting in the ‘Participant seat table’. Alternatively, the speaker

name can be typed in the speaker field at the subject.

If a subject with a speaker is set current in the ‘CUA|Agenda’ screen
the microphone for the speaker will be set active on the seat,
selected in the field ‘Open Mic On’.

If the subject title is empty the speaker name is shown in the
‘CUA|Agenda’ and ‘CDA|Agenda’. If the subject title is not empty the
subject title is shown instead.

Open mic on Using a dropdown box it is possible to select at what seat the

microphone for a speaker shall be opened. The choices are:
Empty: No microphone opens when the subject is set current.

Own seat: The microphone opens at the seat where the speaker is
logged in.

Podium “x”: The microphone opens at the seat configured as Podium
“x” in the ‘CAA|Setup|Equipment|Conference units|Seat type’. The
speaker name will be shown in the CUA and CDA.

Agenda subject configuration : Drop down list for selecting different agenda subject configurations

for individual agenda subjects.

Speech time configuration Drop down list for selecting different speech time configurations for

the individual agenda subjects.

8.1.2 CAA|Setup|Configurations|Agenda subject configuration

The ‘Agenda SubjeCt WAgenda subject configuration
configuration’ is used to Search Details

assigns events, when a ]
subject is set active.

(=2 e

Search for English (United States) Arabic < Chinese Danish Dutch French Georgian Ge ¥ |°*

[Empty lists

Different configurations can
be created.

The configurations can be
applied to a subject on an
Agenda or to a meeting as
a default configuration.

Figure 8.1-B

b
Empty lists and Requesttime 3...
Georgian
One Speech pr. Delegate
Reply: Comments
Reply: General
Request Time, 30 sec
Request Time, 30 sec and One...

Event when setting agenda subject active
Empty request list

Close delegate speakers
Reset group speech time

[ Reset participant speech time
[] Reguest time limit

Speech limitation
[] One speech per delegate

Reply configuration
Default

Add Delete

-

Edit

Close

Name

Name of the ‘Agenda subject configuration’.

Event when setting
agenda subject active

Empty request

When selected the Microphone Request and Reply list is
list emptied, when the subject is set active

Close delegate
speakers

When selected the microphone is switched off for all
delegate speakers, when the subject is set active
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speech time

Reset group Resets the speech time timers for the groups when an
speech Time agenda subject is set active

Reset Resets the speech time timers for the participants when
participant an agenda subject is set active

Request time When selected a Request time limit is applied. When the
limit request time limit, inserted in the time field, is reached

the request list is closed and no more requests are
accepted from Participant.

A user with ‘Microphone Control’ rights can still set
Delegate Units in Request. The list can be re-opened by
users with ‘Request list control’ rights.

Speech limitations One speech pr. { When selected a delegate can only speak one time for

delegate each subject.

If the option ‘One speech pr. delegate’ is active only
delegates with ‘Multiple speeches per subject’ ticked in
the ‘Meeting role|Agenda|Options’ are allowed to speak
multiple times.

Refer to chapter ‘9 One Speech Per Delegate’.

Reply Configuration A reply configuration for the subject can be selected using the dropdown

list. If no configuration is selected the default reply configuration will be
used. The [Edit] button brings the ‘Reply configuration’ screen

This screen allows the user to
configure different speaker

types.

The speaker types are used in
the Agenda when assigning
Speakers to subjects in the
Agenda.

The ‘Speaker type’ is an
optional “label” to attach to
the speaker.

Figure 8.1-C

Setup|Configurations|Speaker type configuration

w Speaker type configuration EI\EI

Search Details

Search for l:l English (United States) Arabic .+ Chinese Danish Dutch French Georgian *|*

[Againstine motion

L3 Against the motion

Answer

For the mation
Party Spokespeople
Party Spokesperson
Presenter

Question

Speaker

Add Delete Close
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9  One Speech Per Delegate

9.1 CAA|Setup|Configurations|Agenda subject configuration
In the Agenda subject configuration the option ‘One speech pr. delegate’ limits the option for a delegate
to speak more than one time for a subject.

A chairperson can however always turn on his own microphone or the microphone for a participant with
this limitation, who has already spoken one time.

9.2 CAA|Setup|Meeting role

If the option ‘One speech pr. subject’ is active (configured in ‘Agenda subject configuration’) only
participants with ‘Multiple speeches per subject’ ticked in the ‘Meeting role|Agenda|Options’ are allowed to
speak multiple times.

n CUA agenda options >
Details
In-agenda content options Agenda controls
Pre-requests to speak Agenda subject status control
lcons [¥] Subject status Pre-request to speak
Voting result () Own contral
Hyperlinks (® Full control

Pre-requestto speak

Agenda details view User rights

[ voting results Right to set subject active
Title and short description View 'Secret agenda links
Description View all 'Pre-request to speak’

Multiple speeches per subject

Notes
Agenda notes

0 view
) Viewledit

Cancel Close
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10 Hyperlinks in Subjects in the Agenda

10.1 General

It is possible to make hyperlinks in Subjects in the Agenda for opening the following type of documents:

Word
Excel

XPS

Text

PDF

Html

Web sites
BMP

JPG

10.1.1 Word and Excel
If the ‘Microsoft Word and Excel Viewer’ is installed word documents can be viewed.

10.1.2 PDF
For viewing PDF documents the ‘PDF XChange Viewer’ from Tracker Software is advisable to use. It is a
free viewer downloadable using this link:

http://www.tracker-software.com/product/downloads

10.1.3 Interface
The links attached to the agenda subjects are available in the following interfaces:

e Import/export agenda (standard feature)
e Web Service Interface: Dynamic export at meeting data using web interface

e Import/export of meetings
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10.2  CAA Conference Adm. Application

10.2.1  CAAJMeeting|Agenda

The Agenda table is expanded with one column placed before the ‘Agenda subject configuration’ showing if
links are present to a subject.

A ‘Hyperlinks’ window shows the hyperlinks attached to the selected subject.

Double-clicking one of the ‘Document titles’ in the ‘Hyperlinks’ window opens the linked document using the
appropriate application (normal windows behaviour). The opened document is not shown embedded in the

CAA application.

B Agenda

English (US) Arabic -+ Chinese Danish Dutch French Georgian Japanese Russian Welsh

I %

Insert

# - Subject title Durati... Speakertype.. Speaker ‘Open mic on D Agenda subject ... Voting configur...  Speech time c. *
[ I 1| | callto Order 5m ~ MIE = = Remove
2 1 : Adoption of Agenda 5m ~ ~ ~ ~
3 1| - | Minutes of Previous Meetings 10m ~ 2 ~ ~ | Group 1hour,
3A 2 Council Meeting - August 28, 20.. ~ ~ D ~ v
3Aa Public Hearing - August 28, 2.. ~ v v Jbuttons -5~ Move down
[ = S ~ 1 ~ ~ | Group 5min, ...
44 2 E Community Plan on Homeless. ~ ~ ~ ~
43 Detailed presentation N Own seat S i 32 = i
5 1| - | Public Hearings on the Integrated .. 10m ~ ~ v v L s
BA 2 Move into Public Hearing ~ ~ ~ Person voting? |~
58 2 || Close Public Hearing ~ v ~ ~
6 1| | Updates. Thisis a subject, which i 15m ~ ~ ~ ~
7 1 Z Reports on the Integrated Commu 30m ~ ~ D ~ ~
TA 2| ] Integrated Community Sustaina... ~ ~ v w
7B 2 AUMAAAMD Resolution - EUB ... ~ 2 ~ ~
2 Development on Street Names ~ ~ v ~
Bylaw 07/061 - North Central ~ ~ ~ ~
Bylaw 07/061 - North Central ~ ~ ~ ~
v
< ) ) - >
Descriptions  Speak requests Vote results Hyperlinks Notes
Hyperlinks
#  Hyperlink title || Add/Editlinks
White-paper-bridging-the-gap_1.pdf
GEEEE
Update
: el
Figure 10.2-A
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A button [Add/edit link] is available for attaching documents to a subject. Selecting the button will bring
the ‘Agenda Subject Hyperlinks’ popup:

BER Agenda subject hyperlinks u] b2
Details
English (US) Arabic = Chinese Danish Dutch French Georgian Japanese Russian Welsh
\ |
# Hyperlink title Hyperlink path / URL Active Secret Web
3 -'.'vn\le-paper—hrmgmg-tna- C\Users\nielsec\Desktopwhite-paper-bridging-the-gap_1 View [m}
Delete
Add
Close
Figure 10.2-B
# Alpha-numerical field for numbering the links. The field can be empty. The same

format as the number field for the agenda subjects.
Hyperlink title
Hyperlink path/URL..

Description of the link

Field for inserting hyperlink. A hyper link can be typed into the field or the
browse button can be used. Double-selecting a hyperlink will open the linked
document When typing the link it has to be noted that the full URL has to be
specified like ‘http://www.shure.com.

[Browse button]

[View button]

Active

Secret

Selecting the Browse button will open a standard windows browser for selecting
the document.

Selecting the view button will open the linked document.

If selected, the link is available for viewing for all in the CUA. Default: Selected.
If not-selected, the selection 'Secret’ and 'Web’ is inactive

If selected, the link shall only be available for viewing for users allowed to view
secret documents with the following option enabled in the meeting role: ‘View
‘Secret’ documents’. Default: Un-selected.

If selected, the link is available at the dynamic web service. Default: Selected

If a hyperlink to a Subject in the Agenda is marked as ‘Secret’ the document can only be viewed by users
with the following option enabled: ‘CAA|Meeting role|Agenda|Options|View ‘Secret’ documents’.
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10.3 CUA Conference User Application

10.3.1 CUA Layout 1
Opening of hyperlinks attached to subjects in the agenda in the CUA if different in layout 1 and layout
2/3/4.

Please refer to the ‘User Manual SW6000 CUA for description of the CUA layouts.

10.3.1 Agenda

B Conference User Application

Bylaw 07/071 - North Central ASP Amendment
Bylaw 07/061 - North Central ASP - 3rd Reading

Bylaw 07/062 - North Central LUB - 2nd Reading

This is the Short Description for item 7g. .
Main

Development on Subburb Names

This is a block voting for all Bylay 07/xx subjects Microphones

Michael De Gardia (Chairman) ENG Mimic diagram

Bylaw 07/062 - North Central LUB - 3rd Reading
Bylaw 07/063 - Red Creek Area LUB - 2nd Reading Result
Participants
Bylaw 07/063 - Red Creek Area LUB - 3rd Reading Messages
Web browser
Meetings

Control menu

Logout

Description Alert on display Start voting

Michael De Gardia

Figure 10.3-A
In the Agenda screen a button will be present:
[Hyperlink] Show the Hyperlinks for the selected subject in the bottom window.

The two leftmost buttons normally displayed in panel on the ‘Agenda Control’ are not available in Layout
1. These are replaced by the [Description] and [Hyperlink] buttons.
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B Conference User Application — a %

Bylaw 07/071 - North Central ASP Amendment
Bylaw 07/061 - North Central ASP - 3rd Reading

Bylaw 07/062 - North Central LUB - 2nd Reading
This is the Short Description for item 7g.
Main

Development on Subburb Names
This is a block voting for all Bylay 07/xx subjects

Microphones
Michael De Gardia (Chairman) ENG Mimic diagram

Bylaw 07/062 - North Central LUB - 3rd Reading

Bylaw 07/063 - Red Creek Area LUB - 2nd Reading e

Participants
Bylaw 07/063 - Red Creek Area LUB - 3rd Reading Messages
Web browser
Meetings
ks Control menu

Guide to Suburban Denver Subdivision Names — Denverlnfill Blog.pdf Logout

Description Open link Alert on display Start voting

Michael De Gardia

Figure 10.3-B

[Open link] This button is available — replacing the [Hyperlinks] button - when a link is selected.
Double selecting a link does also open the link.

10.3.1.2 Hyperlinks
A hyperlink is activated by double selecting a hyper link or selecting the [Open Link] button and the hyperlink
will open:

Microphones

Mimic diagram

Rezult
Participants
Messages
Web browser
Meaetings
Control menu

Logout

Closs link Start voting

Julia Stone (W)

Figure 10.3-C
When a hyperlink is opened one button will be presented in the panel:

[Close link] Will close the hyperlink and show the Agenda. The two leftmost buttons shall return
to the status before the hyperlink was opened.
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B Conference User Application - m} x
Bylaw 07/071 - North Central ASP Amendment

Bylaw 07/061 - North Central ASP - 3rd Reading ®
Main

Bylaw 07/062 - North Central LUB - 2nd Reading BErRmks Microphones
This is the Short Description for item 7g.

Mimic diagram

Development on Subburb Names -
This is a block voting for all Bylay 07/xx subjects Result

Daniels, Tom {US) -
Doe , Jane () Participants

z Messages
Bylaw 07/062 - North Central LUB - 3rd Reading

Web browser
Bylaw 07/063 - Red Creek Area LUB - 2nd Reading

Meetings

Control menu

Logout

Description Agenda time Pre-request list
Set subject Subject status  Alert on display Start voting 5 Exclusive

Julia Stone (W)

Figure 10.3-D
[Hyperlinks] Open/closes the Hyperlink sub-display
[Open link] Selecting this button opens the selected link. The hyperlinks can also be opened by

double-selecting the link.

i ]
ar

DENVERINFILL

srban (efil| devalopment in thi Mie High City

# DERVERURBANISM

NVEr SsUDOIVISION Names

devel s these ridio
subdevision is some kind of pristine mountai

Set subject o subject

Julia Stone (W)

Figure 10.3-E

When the hyperlink is opened it will always be shown covering main display and
sub-display.

[Close link] Will close the hyperlink and show the Agenda
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In Layout 4 the functionality of the left window is almost similar to the same functionality in Layout 1. The
difference is that the [Hyperlinks] and [Close link] buttons are moved to the top panel button row.

The functionality of the right window is similar to the same functionality in Layout 2/3.

Nemtmicon AN requests off

Julia Stone (W)

Figure 10.3-F

Bylaw O

Development o
This Is @ block voting for

SELPOSIPONET  SOTCANCHTES AQENGITNG  FTAJEJLESTENT  Hypersns

3ot subjest Mo sutpect Start voting Eschisire Mute

Julia Stone (W)

Figure 10.3-G
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11

The Search in Voting
Results menu offers
different possibilities for
searching voting results
including individual voting
results.

Figure 10.3-A

Search in Voting Results

=

Search Details

Date Meeting Subject (lev.. Subject (lev.. Parficipant  Group Yes Abstain Mo English (United States) Danil « [+ |
» City Hall Mee... Adoption ofA.. Nanna West  Liberal Party 1 o 0
611312016 3.... |City Hall Mee... Adoption ofA. F Blue party 0 1 0 @ Individual Resulls
81342016 3...|City Hall Wiee... | Adoption ofA.. | Johnmith  |RedFay 1 I 0 *) Tolal Results
6/15/2016 1:_ | City Hall Mee. Nanna West  Liberal Party 1 o 0 Vating C: 3 B
611572016 1... |Gty Hall Wee... Adjournment | JohnSmith  RedPaty 0 1 0
/2112016 10._.| City Hall Mee._. | Callto Order Nannawest |Liberal Pary |1 o 0 Meetngs
8/31/2016 4. |City Hall Wlee_ | Reports ont__ | Integrated C.__|Nanna West | Liberal Pary |1 [ ] From Date 1211872015 B
112016 4. ll Mee., . R L .. |Rol ... P 1
83112016 C.l!YHa lee.. Repors on | Integrated C. oland Sim. Green Party .U 0 To Date 2202017 B
87212016 4-.. |City Hall Wee.. Reports ont. Integrated C.. |StevenReid  Bluspary 0 [] 1
— Individual Results
9512016 10:.. | City Hall Wee. . Adoption ofA. | Nanna West | Liveral Party |1 o 0
/52016 10.... | City Hall Mee... Adoption ofA. Roland Sim... | GreenParty |1 0 0 Participants B
9512016 10-...|City Hall Wee... Adoption ofA. StevenReid | Bluepary |0 1 0 cro Nong. =
9512016 1.3 | City Hall Mee. _Ca\llu Order | Nanna West  Liberal Party _ﬂ .0 1 Bhaw inrsaliiee
9/8/2016 11: | City Hall Mee_. Public Heari. Nanna West  Liberal Party 1 o 0 Yes
91162016 12.. | Gity Hall Mee... Minutes ofPr. | Council Meet | Nanna West  Liberal Party 1 o 0 )
101412016 10__ | City Hall e Acopton ofA. Nannawest | LiberalPany |0 a 1 Abstain
121612016 8- |City Hall Wee._ | Reports Bylaw 07/063__ | Nanna West | Liberal Pary |1 [ 0 No e} 1]
O i}
]
Total Vole Result
Total Results
@ and O or Show in result view
Total Vote Result O
[suject vote Report - | Create Report ) Sum of Lines 7

Individual results

Option for selecting a search of individual voting results. The options
Individual Results and Total Results are mutually exclusive.

Total results

Option for selecting a search of the total voting results. The options
Individual Results and Total Results are mutually exclusive.

Voting configuration

Option for selecting a voting configuration. The Voting configuration must
be selected to make a search for voting results.

Meeting

Option for entering a conferencing name to limit the number of meetings in
the search.

From/to date

Option for entering a date interval to limit the number of search results.

[Search]

Button for starting a search based on the selected search parameters.

[Close]

Button for closing the Search in Voting Results menu.

‘Subject vote report’

Drop down list for selecting the required report.

The available report contains e.x. the name of the meeting, the voting
subject, the total vote results and the individual voting result.

[Create report]

Button for generating the selected report.

Sum of lines

Field for displaying the number of search results in the Search table.
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11.7 Individual results

Options only available when selecting Individual Results and Voting Configuration.

Participants Option for selecting a Participant from the Participant Table and view the
individual voting results of that Participant.

Group Option for selecting a group and view the individual voting results of the
Participants of that group.

Vote 1-5 Options for selecting voting results. The options available depend on the
selected Voting Configuration. If there are no options enabled, all voting
results will be shown. If only some of the options are enabled, only the
selected voting results will be shown.

Show in result view Options for displaying the voting results in the Search table to the left.

Total vote result Option for displaying the voting conclusion (Approved/Not approved) in the
Search table to the left.

11.2 Total Result

Options only available when selecting Total Results and Voting Configuration.

and/or Options for selecting the conditions of the voting result search. The ‘and’
condition requires that all the conditions are fulfilled in order for a voting
result to be included in the search. The ‘or’ condition requires that one of
the conditions is fulfilled in order for a voting result to be included in the

search.

Vote 1-9 Options for up to 9 different voting results. The options are defined in the
selected voting configuration.

= <> <, <=, >, >= Options for filtering the voting results based on syntax.

[blank] Field for entering a numerical value used in combination with the chosen
syntax.

Show in result view Options for displaying the voting results in the Search table to the left.

Total vote result Option for displaying the voting conclusion (Approved/Not Approved) in the

Search table to the left.
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12 Web Browser

This screen allows the user to open a web browser inside the CUA application. Standard browser facilities
are available in the browser window.

12. CUA Layout T

A menu button [Web browser] is available if configured in ‘Meeting role’. When activated a browser
window opens.

I Conterence Use: Application

Microphones

Mimic Diagram

Agenda
Result
Participants

Messages

Weetings

Control Menu

Logout

Start Voting

Nanna Westin

Figure 12.1-A

12.2 CUA Layout 2 & 3

12.2.1 Web browser

When activated the browser window will open.

Microphones.

BROWSE PRODUCTS BY
e Mimic diagram

Agenda

PERFORMANCE
& PRODUCTION Resut

CONFERENCING
& MEETINGS

HEADPHONES { P —
& EARPHONES d - — g Control many

Logout

Start voting

Julia Stone

Figure 4.9-A
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The browser screen can be selected to be
right main panel and sub-panel.

Description

Set subject

shown in either the left main panel or to the right covering the

Main
Microphon,
Wimic Diagram

Result

s on the Integrated Community

Meetings
Interpretation
Volume Control
nd Microphane Attenuation
> Amendment
Ne System Messages
AO Unit Control

Display Control

Logout

Description

Alert on CDA SetPostponed  Set Cancelled Hyperlinks
Set Subject No Subject STF Start Voting Exclusive Reply
Nanna Westin

Figure 12.3-A

Callto Order

Main
Microphones.
Mimic Diagram
Result
Participants.
Move into Public Hearing
Pubiic He

Messages

Meetings
Interpretation

Volume Control
New

Microphone Attenuation
d Re

System Messages
AO Unit Control
Creek Area LUB - 2nd Reading

Display Control

Logeut

Alert on CDA

SetPostponed  Set Cancelled

No Subject

start Voting
Nanna Westin

Figure 12.3-B
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12.4 Keyboard

A keyboard can be installed if needed.

On-5Screen Keyboard

Figure 12.4-A

The keyboard can be configured to automatically be visible if a field for inserting text is selected. The
following manufacturer of soft keyboards which can be recommended:

http://www.comfort-software.com/on-screen-keyboard.html

12.5 CAA|Setup|Meeting role

The Browser screen is available when the option:
Web Browser

is selected in the meeting role options for the user.
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13 Advanced Speech Time

Please notice that this section of the manual pre-supposes comprehensive knowledge of the basic
operations of a standard SW6000 system.

All functionality not directly related to the Advanced speech time control functionality is only briefly
explained.

Please refer to the SW6000 (CAA, CUA, CDA and ECA) User Manuals for more information on the basic
SW6000 functionality.

13.1 Quick start with the Advanced speech time

e Step 1: Configure the required number of speech time configurations in the
‘CAA|Setup|Configurations|Speech time configuration’ menu.

e Step 2: Configure the ‘Participant list configuration’ in the ‘CAA|Setup|Configurations|Participant
list configuration’ to display participant/group speech time on the CUA.

e Step 3: Configure the CDA Configuration in the ‘CAA|Setup|Configurations|CDA Configuration’
menu to display participant/group speech time on the CDA.

No meeting started

e Step 4: Load the required speech time configuration in the ‘CUA|Meetings’ or ‘CUA|Microphones’
menu.

e Step 5: Reset the active speech time in the ‘CUA|Meetings’ or ‘CUA|Microphones’ menu.

e Step 6: Change the active speech time in the ‘Speech time’ window in the ‘CUA|Microphones’
menu.

Meeting with default speech time

e Step 4: Assign a speech time configuration (optional) to a meeting in the ‘CAA|Meetings’ menu.

e Step 5: Assign speech time configurations to the agenda subjects (optional) in the
‘CAA|Meetings’ menu.

e Step 6: Start the meeting and set the first subject on the agenda active in the CUA.

e Step 7: Change the active speech time in the ‘Speech time’ window in the ‘CUA|Microphones’
menu if changes to the speech time has to be done when a speech time configuration is active

e Step 8: Load a new speech time configuration (optional) in the ‘CUA|Meetings’ or
‘CUA|Microphones’ menu.

e Step 9: Set a new subject on the agenda active.

To understand the details of the ‘Advanced speech time control’ feature, please follow the instructions in
the next sections. The manual is organised into sections in that order the functionality should be used.
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13.2 CAA Conference Adm. Application

The first steps of setting up the advanced speech time control are done in the CAA. Overall, there are five
steps to consider. Depending on the actual system setup, some steps may be left out.

The first step is to configure the required speech time configurations according to what is needed during
the meeting. Four types of speech time configurations are available for creating as many speech time
configurations as required:

e Participants (All)

e ‘Meeting role’ dependant
e Manual

e Group

The second step is to assign an default speech time configuration to a meeting in case the speech time
configuration is used in combination with a meeting.

The third step is to assign individual speech time configurations to the individual agenda subjects in case
the speech time configuration is used in combination with a meeting and an agenda.

The fourth step is to adjust the participant list columns to display the participant and group speech time
fields on the participant lists in the CUA if required.

And finally, the fifth step is to adjust the CDA to display the participant and group speech time fields on
the participant lists on the CDA if required.

Please consult the following sections for the details on these five steps.
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13.2.7 CAA Configurations >Speech time configuration

CAA|Setup

All configurations are made using this configuration window.

B speech Time Configuration o | )
Search Details
Search for English (United States)
Name “Meeting Role” dependant
Participants All - 20 sec @ Participants (All) 00:00:30
[ 3 “Meeting Role” dependant ) "Meeting Role” dependent
Ran © Manual
) Groups

Figure 13.2-A Speech time configuration Window

The function of the window is:

Search (List of configurations)

Search for Field to make a search for a speech time configuration
List List of configurations. Some configurations are made when the
SW6000 is installed
Details
Name Field for entering the name of the speech time configuration.

Participants (All)

‘Meeting role’ dependant Radio buttons for selecting the type of speech time configuration.
Manual

Groups

[xx:xx:xx] Field for entering the speech time limit when ‘Delegate (All)’ is

selected. The speech time can be set between 00:00:00-09:59:59.

[Options] Please refer to the section ‘Options’.
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13.2.1.1

Create a new configuration

1.

Create a new speech time
configuration by adding a new
configuration with the Add button.

Search

‘Search for

Participants All- 30 sec
“Meeting Role” dependant
Manual

Details

| English (United States)

Name |

@ Participants (All) 00:00:00
) "Meeting Role” dependent

© Manual

© Groups

Options:

Assign a name to the speech time
configuration in the name field.

Select the appropriate speech time
type
Update to activate the changes.

Depending on your selection follow
the guidance for each of the types:

Participants (All)
'Meeting role' dependent
Manual

Groups

Search

‘Search for

Participants All- 30 sec

“Meeting Role” dependant
Manual
Participants (All) - 10min

Details

| English (United States)

Mame  Participants (All)- 10min ]

@ Participants (All) 00:1p:00
©) “Meeting Role” dependent
© Manual

© Groups

Options:

13212

Modify an existing configuration

3.

Modify an existing speech time
configuration by selecting the
specific configuration in the
configuration list.

Change any options needed as
described when creating speech
time configurations.

Change the name of the speech
time configuration accordingly by
giving the configuration a
meaningful name.

Update to activate the changes.

Dulegatus Al 1 min

Detaity

English {United Statas) | Chinese | Danish | Georgian | Russian |

Name Delegates Al - 34s0c
o Delegales (Al

) Delegates Al - (User Tipe)

7 Manual

21 Groups

Ogons

pdate |

Camcnl
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Remove an existing configuration

Remove an existing speech time
configuration by selecting the
specific configuration in the

Select the Delete button

Confirm the deletion of the
configuration

Important: An active
‘Speech time configuration’
cannot be deleted.

Do you wish to delete the selected Speech Time
Configuration?

The Participants (All) speech time configuration is used for assigning the same speech time to all

Participants (All)

participants.

A meaning full name for this configuration type could be ‘Participants All — “time”’.

5.

Follow the instructions in 13.2.1.1
Create a new configuration

Type in the speech time limitation
in the time window

Select update

Select optional the ‘Options’.
Please refer to the section ‘4.1.8
Options’ for details.

Select update

Search

Search for

'
Pamcipants (Meeting Role}
Manual
Group Smin, P min
Group Thou, b

Bl croup Smin Participants Emin

Pamcipants A, 20min, Accum

Delails.

Cnglish (United 5tates) Arabic g= Chimese Donish Dulch  French Georgion German Russion  Welsh

Hame Farticipants All - 30 s&C

®) Parscipants (All) |0000 20
() Meeng roig’ gepandent
) Manual

(2 Groups

Opsions

Add Delete

Close
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3.2.15 g

lepenaant

The ““Meeting role’ dependant’ speech time configuration is used for assigning individual speech time to
the different meeting roles.

6.

Follow the instructions in 13.2.1.1
Create a new configuration

Select optional the ‘Options’.
Please refer to the section

1B speech time configuration

sanrch

Seanch for

Wl rarticipants Al - 30 sec

[ Faricipants (Mesting Role)

Manuzl

Detniis

= | ]

English (United Stales) Arabic= Chinese Danish Outch French Georgian German Hussian Welsh

Name Pimlicipants [seing Holi)
() Participants (All)

[ ‘Meeting role’ dependent

‘CAA|Setup|Meeting role’

Select the relevant meeting role
or create a new meeting role and
select ‘Speech time’ in the ‘User
rights’ list.

Type in the speech time limitation
in the time field. The speech time
can be set between 00:00:00-
09:59:59.

Select other speech time options
in the meeting role window.

Refer to 13.2.1.9 Meeting role,
speech time options for details.

Select Update

Note: Do this for each ‘Meeting
role’ where an individual speech
time limitation shall be applied.

When enabled the speech time
limitation for the selected
‘Meeting role’ will be applied when
the active speech time
configuration includes ‘Meeting
role dependent’ speech time
settings.

Users without this option enabled
will not have a speech time limit.

|3 Chairman

Delegate
Delegate, No voting right
Deputy

Guest

Mo Speaking right
Podium

Presenter

Secretary

Technician 1

Technician 2

VIP

13.2.1.8 Options for details. e |
Group Thour, Mesing Rale Depe... | AL GrRUpS
Select update Som e o
Add Dedele Close
7. | Open the meeting role — - [ e =
. . - earcl tails
configuration in the S EN0ISh (US) Arablc s Chinese Dansh Duich _Fronch Goorgon Japancse | Russian. Weish

Meeting role

Chairman

Show name

ENG <FirstName> <LastName> (Chairman)

Web service ‘Show name’
Main menu
[ Participants
[ Micraphones
‘Settimers default
(@) Group name
() Group abbreviation
[ Mimic diagram
[ Agenda
[ Resutt
[ Messages

[A Mestings

[ Logout bution

Web browser
Control menu

[ Interpretation

[ Display

[ System messages
A Audio level

[ Audio level on seats

4 Audio output unit

Add

Chairman (<GroupAbbreviation»)

Panel buttons

[ Speak

[ Exclusive

[A Podium mic control

[A CCU line input

[A Speak slow

[ veting control

4 O Mute (own microphone)
® Reply

Functionality

[ Microphone control
[ Request list confrol
[ Speech time contral
[ Manual voting resufts
[ Show vating dialog
[ Database selection
[ Streaming control

[ Participant votes status
[ Conirols on mimic

[ Speaker list on main
[ Request list on main
[ Print vote result button
[ Receive DCBI90 alert

Delete

Speak operation settings

Speak mode

System seffing =
Speak priority
5 (Chairman) 8

Speak interrupt ability

User rights

Right to vote

[ Right to vote when paused
Right to edit proxy votes

Voting on CUA
Validation | Registration

® External validation

(O Registration dialog
["0g.00:00]
[JNo speech fime limit

[ Speecn time
Show own speech time

Show everyone's speech time
Send o all messages

Close

Manua

The Manual speech time configuration is used for assigning manually activated speech times.

This speech time configuration is unrelated to the microphone activity in the system as it is entirely
controlled by the user manually enabling and disabling manual timers in the CUA.
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The manual option gives 9 timers, where each time can be assigned an individual time.

8. |Follow the instructions in 13.2.1.1 | | EsehTimecorfigunion - ==

Create a new configuration 5”:‘ T e et bl
Type in the time for each timer in S— ——
the time window. The time can be Delegales (Lsor Type) Delegates Al - (User Type)
set between 00:00:00-09:59:59 ' — |
Type in an appropriate label for each Oxsog
timer il e
Select optional the ‘Options’. Please o e
refer to the section 13.2.1.8 b boted
Options for details. o= g o e
Select update L e rem

Timer & 30 min 00.20.00

Add ’ Ddele . g Close

3217 Groups
The group speech time configuration is used for assigning individual speech time to the different groups.

The Group speech time can be used in combination with additional timers for all participants or meeting
roles.

For creating groups please refer to ‘4.1.7.1 Creating Groups’ and for assigning participants to groups
please refer to ‘4.1.7.2 Assigning a Group to a Delegate’.

9. | Follow the instructions in 13.2.1.1 B Speech Time Canfiguraton - (=5 Fon =
- - Search &1
Cl’eate a new Conflguratlon Stk B English {United States) | Chinese | Danish | Georlan | Russian

HName Group 100

Select optional the ‘Options’. Please

. Dilegatns A8 - 33 sec Delegates {All}
refer to the section 13.2.1.8  Wsor Type) Delegates Al (ser Type)
Manual
H H Manusl
Options for details. Gaonp 01
Dolegs ey @ Groups
Caouns | e
Select update » EE
Group Sellings
Groups Spocch Teme... | Time » Apply Time o all Groups | 00100
, anongo
Diansk Folepary 000000 Use Additicnal Timers
Socialistsk Folkepart 0000000
Liberal Amance 000000
Radikale venstre 0000000
Venatre 000000
Enhedslisten 00000
Konzervatht Folkepartl 000000
Invuit Aagatgiit Q00000 .

Add Dbl Close
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10.| Type in the most used time
limitation for the groups in the time
field next to the button ‘Apply Time
to all Groups'.

Select ‘Apply Time to all Groups’.
The same time is now applied to all
Groups.

Select the Groups which are
subject to speech time limitation in
the ‘Speech Time Enabled’ column.

Delegatns 4 - 33 sec
Dilegates Use Trpe)
Manual

Dutails
English {United States} | Chinese [ Danish | Georglan | Russian|
Name  Group 102
) Delegstes (Al ononan
) Delegates Al - (User Type)
) Manuzl
& Groups
Group Sedtings
Groups speoch Tume...| Tme | | agpy Timetoai Groups | 0wt000
 Bocialdemakraleme i 00.10.00
Diansk Folkepan M 0010000 || Use Adaitional Timers
| Gocialls¥sk Folkepan 001000 - Diategates (Al o000
L " 4 00:10:00
Radikale Venatre 001000
o |Venswe ¥ 001000 —
£ 001000
Kanservathd Falkepant ] 0010000
InultAtaqatgin ] 001000
T i d

Update | Cancsl

11.| Change the time in the ‘Time’
column’ for the groups, which shall
have a different time limitation that
the majority of groups

Select Update

Hint: Each group can
have a different speech
limitation

Delegatus A8 - 33 sec
Dulegats Usor Type)
Manual
{oroopion.

Dl p

Detaity

Englih {United siates} | Chinese | Danish [ Georalan | Russien |
Name  Group 102
) Delegates (A} ononan
) Delegates Al - (User Type)
7 Manuzl
@ Groups
Group Seltings
Graups Speach Time... | Time ._; | Appiy Time toall Groups | 004000
__|Sodsinaaukyisme i 00.10.00
Dansk Foliepars I 0000 | UseAdditional Timers
& kFolkepor 04000 - A 00:00:00
L " El 02000
|Radlkale Venstre 01000
| Venzwe 7] 0A000 —
L [l 10-15}0C
Konzervatht Falkeparl | 000000
Inult Atagatgit 1] 001000
7] o 7
o Update | [ Cancol

12.| If speech time limitation shall be
applied to the participants as well
select ‘Use Additional Timers’.

Select the option ‘Participants (All)’
and fill in the speech time
limitation in the time field to apply
to each participant

or

select ‘Delegates All — (Meeting
role).

Select Update

Hint: For details please
refer to ‘4.1.5 Delegates
All - (User Type)'.

Delegatns 4 - 33 sec
Dilegates Use Trpe)
Manual

Detaity

English {United States) | Chinese | Danish | Georgian | Russian |
Name  Group 102
) Delegstes () ononan
) Delegates Al - (User Type)
7 Manuzl
@ Groups
Uphons
Group Seftings
Groups Speech Time... | Time ‘_? | Appiy Time to all Groups. | otrto00
‘Socialdemokralerme Ed 00.10.00
=5 ﬁ!k?oiomﬂ il 1000 1| [Uzg Adaitienal Timers|
 Sodialistak Folkepart 0ABI0 = & Detegates (Al) 00:00:00
L 4 020:00 | g
S 1 Delegates Al - LS
_|Radlkale Venstre 040000 se TS
__\Venske v 1000
fo | 101500
Kanservathd Falkepant <] 0010000
|t tagangin | & 001000 - |
o m =
Drekels Update | [ Gament

13.2.1.7.1 Creating Groups
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13.| Open ‘CAA|Tables|Groups table’ — oy
window Saarchfor English (United State) | chinase | Danish | Georoian | Russian.
Select Add button x:;m e T a
) ) ) Dansk Folkapanti |DF Group Abbredation P
Type in information for the Group Soclalsbek Ftapars [
Liberal Aance I Numbar of Deiegates
(or Party) s e - —
Select Update x:mm :I;' Diacrten mm'm-‘dmmmm
. obton i
Continue to make records of all Paier Juel Jensins pard [Pii
‘Sammaandspastiet _SP
groups st -
) upaate | Cancsl
13.2.1.7.2 Assigning a Group to a Delegate
14.| Open ‘CAA|Tables|User table’ == =2
WindOW N States] | Coimess | Gam | Goormisn | Hussies
FirsiLast Name ~ Userld Growps 1Ussr. 2User. Jlser * Lot i — L e
v EETETUNTTEN s e | Log Cose 130 | Gonerate | = ®
Ardta Chnstens4n » Canax
Arita nakkergaad It Dank | E Impoet il W21
e Damatup o seoak | | FinLasthama Anders Samustien
Area Geots bisimaganed 69 Sodak |
Ao s Gaiocing |5 Ragea | P
oae s Wreer G, foae| o
R gusepun * (it ]
m:::ﬁ e .m ] 2User Tatie = [2userraste. |
[ 1978 Twnswe | 3User Tabis = | 3UserTasis |
S .:‘ e AusarTace * (Avenss] [
e o bR oues e —
Bnan Mixksisen 144 L Backpiownd
Brita SchalHolberg |62 enate |
Carma Chogdnsn |8 venswe |
Carsben Hantan |8 .Socald_ |
e iy e g : el s
Cinus ot Frocencsen 161 vnses | Vo Giop
ok o — el o taaon Enavue
Diennis Fiydtsjme £ Cangk Replacts Repkaced &y
Eamund Josfen - Samm
gt sncaraen 7 lseom | Use Second User Trne Secsnd Usee Tipe |
Eflen Trang blersy 121 wnsre |
Erting Bonnesen jE2] anate | ——
R i L]
& ShowAcie - Snowhs Epot | [ A Cuiele G|
15.| Assign a group to each of the s e P eeTTrS
participants using the drop-down ot
list. St
Radicale Vensire
Vg Welght Mo Wic attgruation
Veling Group KonSancin Foliepam
Stan Date Pater Jusl Jensens par End Date
Replaces Replaced by
Use Second. UserTipe [ Second User Typ
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3218 Options
The ‘Options’ button in the ‘Speech time configuration’ window is used for configuring the scheduling of
the speech time limitation.

H Options *
Detail
English (United States) Arabic == Chinese Danish Dutch French Georgian German Russian Welsh
Speech time options Alarm options
() Counting up Alarm attime out
(® Counting down Alarm before ime out 00:00:00
[1 Accumulating [] Close mic on time out

[1 Counting through limit [] Close requests on time out

Optional ime limits
Speech time limit when paused 00:00:30

[] Pause timers when ‘Podium 1'is on
[ Pause timers when ‘Podium 2'is on

[ Pause timers when ‘Podium 3'is on

Figure 4.1-B Speech Time Options
Speech Time Options
Counting up Radio button for selecting the speech time to count up from zero.
Counting down Radio button for selecting the speech time to count down to zero.
Accumulating Check box for enabling the speech time to accumulate every time a

participant is speaking. If this option is disabled, the speech time will
reapply every time a participant speaks. Group speech time will always
accumulate regardless of this option.

Note: Please note that the ‘Group’ speech time is never
influenced by the ‘Accumulating’ option as group speech
times are always accumulating.

Counting through limit Check box for enabling the speech time to continue counting when
counting down to zero and reaching zero (2, 1, 0, -1, -2,..). The option
only applies in combination with the Counting down option.

Alarm Options

Alarm at time out Check box for enabling an alarm in the CUA/CDA when the speech time
times out.
Alarm before time out Field for entering the time for an alarm before the speech time times out

in the CUA/CDA. The speech time alarm can be set between 00:00-
59:59. If the alarm is set to 00:00 the alarm is disabled.

Close mic on time out Check box for enabling the participant microphones to turn off when the
speech time times out. When the speech time for a group times out, the
participant microphones in that group are turned off.

Close request on time out Check box for enabling the participant microphones to be removed from
the request list when the speech time times out. When the speech time
for a group times out, the participant microphones in that group are
removed from the request list.

Optional Time Limits
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Speech time limit when
paused

If a time is inserted in the time field, a secondary timer will be applied to
all participants, who are subject to a speech time limitation, when the
‘Global’ timers are paused in the ‘CUA|Microphones’ screen

Pause timers when Podium 1
(2 or 3) is On

If this option is ticked the ‘Global’ timers will be paused, when a Podium
Microphone is turned on.

w Meeting role
Search

Search for

Details

English (US) Arabic=» Chinese Danish Dutch French Georgian Japanese Russian Welsh

[ 1]

| 3 Chairman

Delegate
Delegate, Mo voting right
Deputy

Guest

Mo Speaking right
Podium
Presenter
Secretary
Technician 1
Technician 2

VIP

Meeting role
Show name

Web service 'Show name’

Main menu Panel buttons Speak operation settings
Participants Speak Speak mode
Microphones Exclusive System setting v
‘Settimers' default Podium mic control
Speak priority
Group name CCU line input
)/ Geoep 5 (Chairman) v

(O) Group abbreviation

Mimic diagram

|Chairman

|ENG =FirstName= =LastName> (Chairman)

|Chairman (=GroupAbbreviation=)

Speak slow
Voting control
() Mute (own microphone)

Speak interrupt ability

== ~

Agenda __O tions

- - ® Reply :

Result User rights
Messages Functionality i RS

Meetings
Logout button
] Web browser

Control menu
Interpretation
Display

System messages
Audio level

Audio level on seats

Microphone control
Request list control
Speech time control
Manual voting results
Show voting dialog
Database selection
Streaming control
Paricipant votes status

Controls on mimic

[] Right to vote when paused

Right to edit proxy votes

Voting on CUA

[+ Validation / Registration
(®) External validation
() Registration dialog

Speech time

[] Mo speech time limit

Show own speech time

) Speaker list on main Show everyone's speech time

Request list on main 'Send to all' messages

Print vote result button
Receive DCG990 alert

Add Delete Close

Main Menu

Figure 4.1-C, meeting role

Set ‘timers’ default

When ticked the ‘Speech time’ sub-panel will be open as default when
the Microphone screen is selected

User Rights

Show own speech time

Check box for enabling/disabling the display of the selected meeting
role’s speech time in the selected meeting role’s CUA.

Show everyone’s speech
time

Check box for enabling/disabling the display of all the participants’
speech times in the selected meeting role’s CUA.

No speech time limit

The ‘No speech time limit’ option is mainly used for speech time
configurations where it shall be possible to disable the speech time for
certain meeting roles.
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If the ‘Speech time’ and ‘No speech time limits’ options are both
enabled, the speech time will be disabled for the selected meeting role

13.2.2 CAAMeetings

An optional ‘Speech time configuration’ can be assigned to the meeting.

If assigned this configuration will be used as default for all agenda subjects unless a ‘Speech time

configuration’ is assigned a subject.

City Hall Wenting (Code) 12112018 120

Details

English (Usited States] Arabic = Chinese Damish Duich  Freach Georgian German Russian Walsh

Meeng 10 Today 202019

Mesang name Sy sl Megtng (Code o List) 3t oty Tzmizo
o ut - Stome [

Speakmods Manual « regiy End s T2miz0

Agtnda sutiect condgursion | Reply Ganaral
Wetng conAgursion 3 Butions - graphics.

FRegstraion configuration Hong

Speschbime configuration  Group Smin, Pamcpants fmin [ Ma language choice at meeting start

import Fupoet Add Dalets

3 - ) i ' e
16. |Open the ‘CAA|Meetings’ and e =2
create a meeting. P Meis Fro sta ot Togtad o)
Weeting I0 Meelng name Slarl date » L date o Sealtable
. City Hall Meetng (Prepat anasme 120
City s Lissting (Cods on Sasly SR P0G Agenda Copy
Assembly meeting ¥, AN2Ie TrR82019
Aszambly masting #23 411201 10 KT s LT
209 Optons Delete ceraun
;
ity Hall W atiny; i) 208 139
ity Hal Weeting (Preferred seal) 121120t 12
City Hall Weeting (No login) 12H1R2016 1212015 -
Details
English (Usined States) Arabic = Chinese Danish Duich Freach Georgian German Russian  Walsh
Mesang 10 Today Q2002019 Customer mesting 1D
Mesing nan City Hall Mgt (Code on List) ] e ity T2 Gustomer iesd 1
g st - S bme Cuslomer hisa 2
Speak mode Manusl = reply End date nme2ms Customer fesd 3
Agtnds subied configuraion Reply Ganaral Cuslomer hedd 4
Vol configuration 3 Bufinns - graphica Medtng tpe
Fegatrabion configuraion Hons Kert on COA
pesch ime configurabion Paricipants All - 30 582 D Mo language dhoice af meeting St
import Export Add Delste (=T
N . N = ' e
17. |Assign a ‘Speech time L B
configuration’ to the meeting P Meis From ot o) To et
1 — 1 Mesting 10 Meetng name Start date. - Lo date 2 Seattavle
USIng the drop down IISt' Agenda les] 40 subjecs 2209 W9
Agancia fagt 450 sus; AT Agenda Copy
H [ ] City Mal Mg (Fregarn SIS
Update to activate the changes. Sl P g e Wl
A5 mabing 222 e Oplions Delete defaull
_488!5\59‘!"-!“"!!23 4201
ASSembly meeting #22 el

Cuglomer mesting 10

Customer iesd 1
Cuglomer hed 2
Cugtomar fiekd 3
Customer ek 4
Madtng trpe

Mert on COA

Cioga
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13.2.21

CAA|Meeting|Agenda

18.

Open the ‘CAA|Meetings’ and
create an agenda for the meeting.

B roie

B
English (US) Arabic> Chinese Danish Dutch French Georgian Japanese Russian Weish
nsent
+ Subject title Durati.. Speaker type .. Speaker Openmicon 7] Agenda subject ..
4[| Caltie Orer 5m ~ S B B Remove
2 | 1| |Asopton otagenca 5m ~ S ® =
3 1|+ | Minutes of Previous Meelings 10m ~ - [~ Hoven
= | 1]+ pasgatans [ am ~ B =
5. 1|+ PublicHearings on the Integraled .. 10m ~ - o Move down |
6 | 1| |Updstes. Thisis asubjec, which | 15m ~ & =
i 1|+ | Reports onthe 30m ~ e B ~ |
8 | 1|+ |Bylaw 071061 - Nomm Central ASP A ~ & =
9. 1| _|Adjournment sm o - B v
import

Descriplions  Speak requests. Vol resufts Hyperiinks Notes
Subjectttie

|Canwc-o=-

Short description

‘Dﬂh&\h

Short description in System language’

=i
|

[Thre are many varations of pas=ages of Laram Ipsum avaiatle, bul e majort have
ome form,

same form, by

agenda subjects using the drop-
down list.

Update to activate the changes.

Lo cnmmts msamman, naRrnAn A1 A Inem s nanAta R Y e i ¥
Description Description in ‘System language’

19. | Assign optional a ‘Speech time i *
configuration’ to the different e e s e — ]
agenda subjects using the drop- V[ E - = 5 gk : 8 5] |
dOWﬂ |ISt. : :: m o g 5 E ::;d::‘u::u MM:; |

. . . . 8. fim Updates. This is a subjec, which i... 15m v - Emply lists v iw:;‘m.’r:;m
Assign optional a ‘Agenda subject N e o ~ID S S a——
configuration’ to the different e = 2 10 5 & g -

Import

i

 Numbering

‘Speech time configuration’ is
loaded.

If there is no ‘Speech time
configuration’ assigned to an
agenda subject the default
speech time configuration
assigned to the Meeting is
being used when the subject
is set active.

:::‘::’ Speak requests Vot results  Hyperlinks  Notes |
. |C|llb0-¢=- Ic:lhomsr ;‘
Note: When an agenda ey e ——
subject is set active during I s . e o e s et b e —
the Meeting, the associated e s *?::j

Gioee
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13.2.3 CAA|Setup|Configurations|Participant list configuration

w Participant list configuration EI@
English (United States)
Standard field Optional fields
Width Width

Show name 212 Mestingrole
Group l:l

Group abbreviation ljl

soat#

Mumber of speeches

Group speech time

Speech time
Close

Figure 4.2-D, Participant list configuration

The ‘CAA|Setup|Configurations|Participant list configuration’ is used to adjust the width for the ‘Group
speech time’ and 'Speech time’ columns to display the group/participant speech time on the participant
lists in the CUA.

Change the value for the two lists on a “try and check” basis.
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13.3 CUA Conference User Application

The next steps of applying the speech time
configurations to a meeting are done in the CUA.
Overall, there are two steps to consider.
Depending on the actual system setup, one or
both steps may be left out.

The first step is to load a speech time configuration
either with or without an active meeting.

ch time configuration

The second step is to configure an active speech
time configuration. The configuration options
depend on the active configuration:

Participants (All)
‘Meeting role’ dependent
Manual

Group

Please consult the following sections for the
details on these two steps.

The speech time configurations can be used both with and without an active meeting.

When no meeting is started, the speech time configurations must be loaded manually.

20. | Open the ‘CUA|Microphones’ menu

Select the ‘Speech time’ sub-panel

Select ‘Load timers’

Request list
eontred

21. |Select a ‘Speech time
configuration’

Select Apply

Note: Group speech
time configurations are
not available when
there is no active
meeting.

No speech time limit

Participants All - 30 sec

Participants (Meeting Role)

EGTIE]

Group 5min, Participants 1min

Group 1hour, Meeting Role Dependant

Group 5min, Participants 2min

Participants All, 20min, Accum.
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22.

Observe the ‘Speech time
configuration’ loaded is shown.

Select the ‘Load timers’ button to
change the speech time
configuration.

Note: The speech
timers are not reset
when a configuration is
loaded or reloaded.

Select optionally the ‘Reset timers’
button to reset the speech time.

AN 3pk. and req.
All spaakers

Request list
eontred

23.

Select the ‘Pause time’ button to
pause the speech time.

AN 3pk. and req.

Request list
eontred

o010

Participants

Exclusive

Increment
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When a meeting is active speech time
configurations can be loaded manually as
described in the section ‘4.3.1.1 No active
meeting’.

However if a speech time configuration is applied
to the meeting or to a subject, the configuration
is loaded automatically, when a subject is set

active.

24. | Open the ‘CUA|Meetings’ and
start the meeting.

The default speech time
configuration specified in the
‘CAA|Meetings’ is automatically
loaded as the active speech time
configuration.

Max, speak requests
Max_ speak replies.
Aisto off [sec]

Prepare meeting  Chear signs

25. | Open the ‘CUA|Agenda’ and set a
subject on the agenda.

ich y
e there isn't anything emba:
Internet tend to repeat predefi

srator on the Internet, There are many

Agendatime  Pre-request list
Start voting Exclusive

Julia Stone (W)

Hyperiinks

26. | The active speech time
configuration will change when an
agenda subject is set with
another speech time
configuration.

AN 3pk. and req.
All spaakers
Al participants

Request list
eontred

Alerton gisplay  Stan voting

Julia Stone (W)
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3.2 Changing the speech time limit
The ‘Speech time’ window has different options available for changing the speech time limits on- the-fly
during an active meeting.

Bl Conference User Application - ] X

Participants All - 30 sec Mimic diagram

Load timers Pause time Agenda

Reset timers
Result

Participants

Participant Messages

All spk. and req. 00:00

Web browser
All speakers. 00:00 Reached

All participants 00:10 Increment Meetings
Control menu

A
v Logout

Request list

e control

Participants
Alert on display Start voting Exclusive

Julia Stone (W)

Figure 4.3-A, Participants (All) Speech Time Limitation

All spk. and req.

All speakers

All participants
Selected participant

The ‘Participants (All)’ speech time configuration
type enables four options for modifying the
speech time in the ‘Speech time’ sub-panel:

13.3.2.1.1 Selected Participant

The ‘Selected participant’ option is used for changing the speech
time of the selected participant.

The participant can be selected in any of the windows: Load timers Pause time

Reset timers

Speakers, Request or 5 Last Speakers.

All spk. and req.
All speakers Re

All participants Increment

A
(Chairman) L J

Figure 4.3-B, Option for Selected participant

Selected participant Radio button for selecting a participant

The name of the selected participant is shown below the button.

Limit/changed Radio button for selecting the option to change the limit
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The field next the button shows the actual speech time limit for the
selected participant

Reached Field for displaying the current remaining/elapsed speech time

Increment Radio button for selecting the speech time increment value.

The field next the button shows increment value. The value can be set
between 00:00-59:59

‘Arrow up’ Button for increasing the selected participants speech time limit

‘Arrow down’ Button for decreasing the selected participants speech time limit
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13.3.2.1.2 All spk. and req., All speakers and All Participants
eech time
Participants 14 I c Participants All - 30 sec

Load timers Pause time Load timers Pause time Load timers Pause time

Reset timers Reset timers Reset timers

All spK. and req. All spk. and req.

All speakers All speakers

All participants Increment All participants Increment 00:10 Increment

Selected participant Selected participant Selected participant
A
Y

Figure 4.3-C, Options for a number of participants

This option is used to apply a +/- change to the speech time limit to a group of participants.

All spk. and req. Radio button for selecting the ‘All spk. and req.’ option.

The ‘All spk. and req.’ option is used for changing the speech time of all
participants in the speakers and requests lists.

All speakers Radio button for selecting the ‘All speakers’ option.
The ‘All speakers’ option is used for changing the speech time of all participants
speaking

All participants Radio button for selecting the ‘All participants’ option

The ‘All participants’ option is used for changing the speech time of all
participants subject to a speech time limitation

Limit/changed Radio button for selecting the option to change the limit

The field next the button shows change applied +/- to the actual speech for all
participants

Increment Radio button for selecting the speech time increment value.
The field next the button shows increment value. The value can be set between
00:00-59:59
‘Arrow up’ Button for increasing the speech time limit of the selected group of participants
‘Arrow down’ Button for decreasing the speech time limit of the selected group of participants
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Figure 4.3-D, ‘Meeting role’ dependent speech time limitation

The “Meeting role’ dependant’ speech time configuration type enables the following options for modifying
the speech time in the ‘Speech time’ sub-panel:

Name field The name of the selected participant is shown. If no participant is selected, the
field is empty.

Limit/Changed Radio button for selecting the option to change the limit
The field next the button shows the actual speech time limit for the selected
participant

Increment Radio button for selecting the speech time increment value.
The field next the button shows increment value. The value can be set between
00:00-59:59

‘Arrow up’ Button for increasing the selected participant speech time limit

‘Arrow down’ Button for decreasing the selected participant speech time limit
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Figure 4.3-E, Manual Speech Time Counters

Mimic diagram
Agenda
Result
Participants
Messages
Web browser
Meetings
Control menu

Legout

00:48

The ‘Manual’ speech time configuration type enables start/stop of each of the nine timer’s in the ‘Speech

time’ sub-panel.

The manual timer is not a speech time counter as the time count is not stopped and started by switching
on/off microphones, however the time count is shown in the list of speakers if a microphone is switched

On.

The manual timer can also be shown in the display application (CDA) in a customised screen, where the

time is shown count is

always shown independent of microphones switched on/off.

Timer buttons

The 9 timer buttons are used to start/stop of the manual timers. The buttons are
mutual exclusive. When started the button lights red.

Note: The timers are not influenced of
the switching on/off of the microphones

Time display

Field for displaying the current remaining/elapsed speech time

Time field

This field is for manually entering a time during the meeting. The entered time is
shown in the corresponding button for stopping/starting the count of the entered
time.

When a manual entered time is active, a new manual time can be entered,
however this new entered time will not be shown in the start/stop button before
the time is stopped.
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Figure 4.3-F, Group Speech Time Limit

The ‘Group’ speech time configuration type enables two options for modifying the speech time in the
‘Speech time’ sub-panel:

a. Selected participant in Speakers, Request and last 5 Speakers list where the configuration include
group and participant speech time limitation

b. Selected participant where the configuration does not include group speech time limitation

Name field The name of the Group of the selected participant is shown. If no participant is
selected, the field is empty.

Limit/changed Radio button for selecting the option to change the limit.

Reached Field for displaying the current remaining/elapsed speech time

Increment Radio button for selecting the speech time increment value.
The field next the button shows increment value. The value can be set between
00:00-59:59

‘Arrow up’ Button for increasing the speech time limit. Activating the button will:

a. Increase both the group and participants speech time

b. Increase participants speech time

‘Arrow down’ Button for decreasing the speech time limit. Activating the button will:
a. Decrease the participants speech time

b. Decrease the participants speech time
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13.4 CDA meeting Display Application

Friday September 20 2019

City Hall Meeting (Prepared seat table)

Public Hearings on the Integrated Community Sustainability Plan : Move into Public Hearing

Smith, John (Red Party) Delegate 01:37

@rsted Jensen , Hans (Green Party) Delegate 01:40

Group t
Julia (Blue Party) 02:00 £ Red Party
Flick, Judy (Green Party) 02:00 04:40 'a Green Party
Hastings, Peter (Green Party) 02:00 04:40 I:'-j

Holland, Lora (Blue Party) 02:00 .f

Figure 4.4-A, CDA Application

The microphone screen shows the ‘Speakers list’, the ‘Request list’ and the ‘Group Speech Time’ if a group
speech time is active.

Please refer to ‘User Manual SW6000 CDA’ and ‘User Manual SW6000 CDA Personalized’ for option to
include displaying of speech time in the CDA display.
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